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	Date of event
	

	Start and finish time of event 

	

	Package required

	Small – Guinea pigs, rabbits, chickens              (   
Large – 3 sheep, 1 goats and small animals as above     (


	Contact Name
	

	Organisation- if applicable 
	

	Address where visit will 
take place 
	

	Postcode
	

	Borough
	

	Phone number
	

	Email address
	

	Billing address for Invoice (if different from above)


	

	Email address for FINANCE DEPARTMENT
	

	Approximate number of visitors
	Adults                       Children

	What year/ age group are you expecting
	

	Does your group have any special 

requirements/learning needs
	YES/NO  DETAILS -  

	Have any animals been kept on site
	YES/NO

	Is there an outside tap for water for animals
	YES/NO

	You will need to provide shelter/shade

Can you provide shade/shelter?
	YES/NO

	What type of floor will the animals be on
	GRASS/CONCRETE/OTHER - 

	Are there hand washing facilities next to the 

animal enclosure.  We can provide sinks at an

extra cost, however, a power source will be

required
	YES/NO   

Running warm water and soap is required.

Alcohol gel is not sufficient

	Is there parking on- site and/or nearby?
	YES/NO

	You are required to supply adequate lighting 

after dark
	AGREED    (

	Will there be any activities involving:

-Loud noises, music, heavy machinery, dry ice
machines, chemicals toxic to animals, balloons.
	

	Any specific requirements



Please note: 

Cancellation, rescheduling or non-attendance of booked activity with less than 2 weeks notice will incur a fee of 75% of total cost. By returning this booking form you agree to comply with these cancellation terms.

If the environment is deemed unsuitable for animal welfare upon arrival at the event and conditions are not as outlined above, such as no hand-washing facilities, loud noise in the environment etc., Vauxhall City Farm reserve the right to cancel attendance, collecting full payment. 

Thank you for booking a visit. Please return this form by email to info@vauxhallcityfarm.org or by post to:

Vauxhall City Farm

165 Tyers Street

London SE11 5HS

Once we have received your form we will be in touch to arrange a deposit payment and issue an invoice.  As bookings cannot be confirmed until the deposit is taken we advise groups to return the booking form ASAP to avoid disappointment. 
 FORMCHECKBOX 
 Please tick this box if you do not want us to keep your information on file for future bookings
	INVOICE DETAILS TO BE COMPLETED BY THE OFFICE

	Date requested:
	Requested by:

	Description
	Category

 Dept                  Programme
	VAT

(+ or n/a)
	Amount

£

	Deposit due immediately to secure booking


	
	
	
	100.00

	
	E&T
	Mobile Farm
	
	

	Transport costs
	
	
	
	

	Mobile Sink
	
	
	
	

	Extra mileage
	
	
	
	

	Extra hours
	
	
	
	

	Loyalty discount 15%
	
	
	
	

	PAYMENT TERMS 
	
	
	
	
	

	TOTAL
	
	
	
	


For staff to complete:

	Lead staff:
	

	Volunteers:
	

	Driver details:

	

	Arrive VCF/Load
	

	Depart VCF
	

	Travel
	

	Arrive
	

	Event time
	


	Animal name
	Species
	Sex
	Requirements, equipment &

Medication required

	
	Goats


	
	

	
	Sheep
	
	

	
	Alpaca
	
	

	
	Guinea Pigs
	
	

	
	Rabbits
	
	

	
	Chickens
	
	

	
	Ducks
	
	

	Notes:




